
SEXUAL ASSAULT RESPONSE GUIDELINES

As members of the Bethany College faculty, staff and student employment staff, you are a member of a web-like network of contacts that may encounter a student who is reporting a sexual assault. Should this occur, you will have two obligations: provide support within your comfort level AND report this to the Office of Student Services. The reporting of a sexual assault is not optional, it is required under the federal Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act. Specific statistical information must be reported and stored on campus, additional data and the steps a student who has been assaulted chooses to take may be at the discretion of the victim. Enclosed is a reporting form (which may be copied if necessary), further information on dealing with victims of sexual assault, and resources for you, should you find yourself in this situation. If you do find yourself dealing with a victim of a sexual assault, the most important thing to remember is to support that student and find the answers and support you might want or need. The Office of Student Services is available to you during regular office hours at 829-7631, or after hours (when classes are in session) you may reach an on call staff member at 304-830-3933 – day or night. 
Resources for you and any students include trained contacts and caring people from Student Services, Campus Ministries, Counseling Center, Health Service, Campus Security, Student Organizations, Residence Life, Bethany Police Department, Brooke County Sheriff’s Department, and the local Sexual Assault helpline. Each contact is prepared to offer services to the student and advise concerning other contacts and their services. 

The successful contact-victim interaction is one in which the contact has shared information concerning services available to them and the victim feels free to make a choice as to what, if anything should happen next.  A good contact person will listen objectively and not blame the victim. Self-blame is common.  The victim needs your support, guidance and understanding. Assure them that it was not their fault. 

Confidentiality is a very important issue. Discuss the limits to confidentiality prior to discussing the details of an alleged sexual assault.  Under no circumstances should the individual be given the impression that the fact that a sexual assault occurred will remain with you.  Explain to the victim that basic information about the incident will be shared with the Director of Student Life.  The Director of Student Life will share the information with those individuals who are on “need to know basis” only.  In cases in which the victim chooses to remain anonymous, only the report of the incident (minus identifying details) and statistical information will be shared. 
The victim of sexual assault may be in shock when you speak with them.  They may have trouble staying focused on your instructions. Be patient, speak slowly, and repeat information as necessary.  Provide handouts to the victim whenever possible.

Bethany College Sexual Assault Policy, Response Guidelines, and Reporting Information

Sexual Assault and Misconduct Policy: 

Bethany College prohibits all forms of sexual misconduct, sexual assault, sexual exploitation, and sexual harassment including but not limited to these definitions:

1. Sexual assault-engaging in vaginal, oral, or anal intercourse with, or inflicting other sexual invasion upon, any person without that person’s consent.  “Other sexual invasion” is defined as the intentional touching of an unwilling person’s genitalia, groin, breast, buttocks, or clothing covering them, or forcing an unwilling person to touch another’s intimate parts as listed above.  An action is “without that person’s consent” 

a. when inflicted upon a person who has not freely and actively given consent.

b. when consent is given as a response to force or the threat of force.

c. when inflicted upon a person who one knows (or reasonably should know) to be physically incapacitated by the use (voluntarily or  involuntarily) of alcohol and/or other drugs, including “date rape”  drugs to the extent that they are either unconscious, unaware, or   otherwise physically helpless.

2. Nonconsensual sexual contact-engaging in any other physical contact not described in the above definition of sexual assault which is performed in a sexual context and without a person’s consent as defined above.

3. Sexual exploitation-taking nonconsensual, unjust, or abusive sexual advantage of another for one’s own advantage or benefit; or to benefit or advantage anyone other than the one being exploited; and that  behavior does not otherwise constitute rape, sexual assault, or sexual harassment. Examples of Sexual Exploitation include, but are not limited to prostituting another person, nonconsensual video or audio taping of sexual activity, going beyond the boundaries of consent (such as letting friends surreptitiously watch you having consensual sex with an unknowing person), engaging in voyeurism, and/or inducing incapacitation with the intend to rape or sexually assault another person or with the intent to create opportunity for a third party to rape or sexually assault another person.

Bethany College makes a commitment to do everything possible to help a student who has been a victim of sexual assault. The procedures for making an official report of an incident and for filing charges against the assailant are specified below. Some useful on-campus and off-campus resources are also identified below. All College officials are also ready to assist the victim.

Sexual assault is considered to be any act involving the use of physical violence, threats of bodily harm, or psychological pressure to force or to attempt to force someone into sexual acts (as defined in Chapter 61, Article 8B, of the West Virginia State Code). 

A victim of sexual assault should follow the procedure outlined below:

1. Contact someone in a position to offer assistance. This might be an RA, a staff member with the Office of Student Services, a house president, or a College counselor (counselor’s phone numbers are listed below), Campus Safety and Security, or a member of the staff of the Health Center.

2. To press charges contact a staff member with the Office of Student Services or one of the college counselors (listed below) who will be able to give assistance

3. The college is supportive of students seeking legal recourse for sexual assault. We can assist in contacting the Bethany Police Department or the Brooke County Sheriff’s Department.

4. For personal use, you may wish to write down what happened so you can remember the details to present when filing charges either with the college or law enforcement in relation to the incident.

5. Arrange a meeting with the Director of Student Life to file formal charges and assist in all phases of the formal hearing.

6. Arrange a meeting with the county prosecutors if pressing charges beyond the college disciplinary system is desired.

Sources of Assistance for Sexual Assault and Sexual Harassment Victims

· Student Services On Call Staff 304-830-3933 (available 24 hours a day, 7 days a week when school is in session)

· Director of Student Life 829-7640

· Director of Health Services 829-7567

· Department of Campus Safety and Security 829-7744

· Sexual Assault Help Center, Inc. 234-8519, 800-884-7242

· Ohio Valley Medical Center Emergency Room 234-0123

· Wheeling Hospital 243-3000

· Brooke County Sheriff 737-3660

· Brooke County Prosecutor 737-4185

· Weirton Medical Center Emergency Services 797-6100

· Wheeling YWCA 232-2748

Throughout this process, every effort is made to ensure confidentiality.

The following are suggested steps and numbers to guide victims of sexual assault:

Regardless of which office the victim first reported the case to (i.e. residential staff, Student Services staff, faculty, and student staff) the contact person at this stage would provide immediate support and short-term problem solving.  The primary goal is to help the student secure needed professional services. This individual will report allegations to the Office of Student Services (829-7631 or, after hours, 304-830-3933).

The primary purpose of this protocol is to ensure the health and safety of the student, provide support as needed, ensure the student of the support offered by the College, and inform the student of the options for proceeding forward.

· Students are encouraged to get medical care.  Health Service is available to students Monday through Friday from 8:30 am to 4:30.  Any other times a student needing medical attention should go to the Emergency Room at one of the local hospitals: Wheeling Hospital, Ohio Valley Medical Center, Weirton Medical Center.  Student Health can offer the sexual assault victim limited medical support and consultation, testing for sexually transmitted infections and pregnancy, and follow-up as needed.  Sexual assault evidence collection (rape kit) is not performed at Student Health.  If the student requests it, one of the local hospitals will complete an evidence collection kit.  

· If victim has no safe place to go, he or she may contact the Resident Assistant, Resident Director, Security or Student Life (829-7744, 829-7631, or after hours 304-830-3933).

· Counseling services are available at the Health and Wellness Center (829-7567).  All contacts with the counselor are voluntary and confidential.

· Students are encouraged to speak with the Director of Student Life (829-7640) for support in understanding, evaluating, and choosing among the services available and will offer to facilitate such a meeting. 

· It is important that the student understand that Bethany College has a hearing process for dealing with incidents of sexual misconduct.  Details of this process can be confidentially discussed with the Director of Student Life (829-7640) or the Associate Vice President of Student Services.  In certain cases, Student Services may initiate the disciplinary process on its own initiative, at the discretion of the Director of Student Life.
· The Campus Ministry will offer the student counseling support, crisis- intervention services, and spiritual care. All services are strictly voluntary. Appointments can be made by contacting either Sarah Webb with Bethany Memorial Church at 829-7138 or Father Walter Jagela of the Catholic Campus Ministries at 829-4622.
SEXUAL ASSAULT PROTOCOL CHECKLIST

First Responder: ______________________________________

Date: ____________________

Instructions:  The first responder will initial each item completed.  Upon completion, the staff member should file a copy of this checklist and forward the original to the Director of Student Life.

_____    Explain that discussions with the Office of Student Services are confidential, except for the sexual assault survey that will immediately be filed with the Director of Student Life, and informing the critical college personnel that have a need to know, including campus Security who must be notified of all criminal allegations about on-campus activities.

_____    Explain that the information of sexual assault is not kept in the student's permanent academic records.

_____
Inform the student about speaking directly with the Director of Student Life for support in understanding, evaluating, and choosing among the services described in this protocol, and offer to facilitate such a meeting.

_____
Offer several levels of support, depending on what the student reporting an assault needs and chooses. 

_____
Offer information concerning the college disciplinary process and the reporting student's option to file charges and that Student Services will help initiate the process.  Student Services may initiate the disciplinary process on its own.

_____
Remind the student that he or she may also file criminal charges no matter what action is taken with the college.  Make the appropriate referrals to Campus Security and the appropriate off-campus police department.

_____
If necessary, encourage the student to go to the Health Services or a hospital emergency room for medical treatment and, if comfortable, offer to accompany the student or arrange for another staff member or advocate to accompany the student.

_____
If the reported assault occurred on campus, encourage the student to notify the Campus Security and offer to accompany the student; if the assault occurred off-campus, the student should be encouraged to go to the local police with jurisdiction, offer to accompany the student or arrange for another staff member or advocate to accompany the student. 
_____    Inform the student about counseling services provided by the college and local resources and offer to accompany the student to an appointment if desired.

_____
Ask if the student has a safe place to go.  If not, review the student's options for changing rooms and temporary housing.

_____   Share with the student the option of counseling, crisis-intervention and spiritual care through Campus Ministries.
_____   Give the student a copy of the college’s sexual assault policy.

OFFICE OF STUDENT SERVICES STAFF NOTES

Discussions with the Office of Student Services are confidential, with the exception of the sexual assault report form which the first contact will immediately file with the Director of Student Life and inform other critical College personnel who have a need to know, including Campus Security. In cases where in the victim chooses to remain anonymous, only the report of the incident (minus identifying details) and statistical information will be shared. 

The Student Services staff member, or first contact, will encourage the student to speak directly with the Director of Student Life for support in understanding, evaluating, and choosing among the services described in this protocol, and will offer to facilitate such a meeting.  The first contact will remind the student that all discussions with the Director of Student Life are voluntary and confidential, although they may share information with the Campus Security, college administration, and law enforcement in cases where an incident presents a clear danger to the community


The first contact will offer several levels of support, depending on what the student reporting an assault needs and chooses.  The Director of Student Life can help reschedule tests and other academic requirements.  Student Services staff can provide information on course withdrawals and medical withdrawals.  Changes in living arrangements can also be arranged to reduce the chances of continuing contact between the student and the alleged perpetrator.


The Director of Student Life will offer information concerning the College disciplinary process and the reporting student's option to file charges.  The student handbook provides details of the hearing process.  If the student chooses to file disciplinary charges, the Director of Student Life will help initiate this process. Please inform the student that the College could also initiate the College disciplinary process on its own initiative.


The first contact will remind the student that he or she may also file criminal charges in state court no matter what action is taken within the college.  The first contact will make appropriate referrals for the student and his or her family to Campus Security, the local police, Sheriff, or the Prosecuting Attorney's Office.  Please explain that the College process is separate from the state court process. Also advise the student that the college may have the obligation to advise appropriate law enforcement officials. 

If the reported assault occurred on campus, the first contact will contact campus security and encourage the student to file a report and offer to accompany the student; the student should also be encouraged to go to the local law enforcement with jurisdiction.


The first contact member will inform the student about counseling services at the Wellness Center and offer to accompany the student to an appointment.  The first contact will remind the student that all counseling contacts are voluntary and confidential.


Inform the student that the Sexual Assault Support Line provides a 24-hour hotline and crisis intervention services.


Ask if the student has a safe place to go.  If not, the Student Life staff will review the student's options for temporary and permanent housing changes.


The Campus Ministry Center will offer the student counseling support, crisis- intervention services, and spiritual care. All services are strictly voluntary. 


